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This document consists of the steps required for a college user (Affiliated college or 

University campus) to verify the Examination Form for Regular or Back Examination 

submitted by the student. 

 

 

Step 1: User has to enter the below given link on their browser: https://ccsu.aimserp.co.in 

on their browser. This link will land the user to the AIMS login page. 

 

 

 

- User has to enter the Username and Password (as provided by the University) 

 

Step 2: Once the user logs in into the College portal, they need to navigate to the 

Private Exam Form from the menu on the screen. (You may refer to the sample image 

below) 

 

The user has to then enter the required parameter as mentioned below: - 

 

- Program Name 

- Semester/Year 

- Program Name 

- Intake Year 

- Program Year 

 

and then click on “Get Subjects” 
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Step 3: All the list of the applicants who have applied for the program will be displayed. 

User can search the user by Exam Form Number in the search bar or can verify/view 

the document by clicking on the Action Button. 

 

If the user wants to verify all the exam form submitted together, they can click on select 

all option and click on Verify exam form. 

 

 

Once the user clicks on Verify button from action tab, they will land on the below page 

(subject selection) 
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- If the user has to update the Personal or Academic details entered by the 

applicant, they can click  on the “View Student Details” tab. 
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Once all the details have been updated, user can click on Update button. Once all the details 

are validated/updated, the user can verify the submitted form. 

 

Please Note: The colleges will not be able to update the Program, College, Previously 

Enrolled With CCSU, Email ID, Phone Number and Domicile of the student. 

 

 

 

 

 

 

 

 

 

 

 

**If the user has any questions while verifying the examination form, they can connect 

with the helpdesk team through email helpline: helpdeskaimserp@gmail.com or 

connect over call +911212997772 during the working hours/day:  


