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CCS University, Meerut
Faculty of Commerce and Business Administration

Revised Syllabus to be implemented w.e.f. Julv, 2003
Bachelor of Commerce

A candidate seeking admission to B. Com. Program shall offer three main groups
throughout his degree. These groups with their details are as follows:
B.Com. Part I: (2003-04 and onwards):

Giroup Course - Course Title Course code MM,
Commerce: 1 Business Communication Clo1 an

I Business Law ciaz k11
Accounts: I Financial Accounting Cl103 50

v Business Mathematics 104 50
Management; ' Business Economics Cl05 50

V1 Business Environment Cl106 50
Qualifving Course: Elementary Accounts C180 30

Note: Qualifying course is compulsory for those candidates who have not passed 10+2 with
Commerce stream,

B.Com. Part II: (2004-05 and onwards);

Commerce; VIl Company Law C 201 50
VI Income Tax C202 50
Accounts: IX Corporate Accounting c3 50
X Cost Accounting C204 50
Management: X1 Business Statistics C205 50
XII Entrepreneurship Development C206 50
B.Com. Part III: (2005-06 and onwards):
Commerce: X111 Auditing C301 50
XIv Money and Public Finance C302 50
Accounis: XV Management Accounting 303 50
XVl Information Technology C304 50
Management: XV Principles of Marketing C305 50
XVIIN  Principles of Finance C306 50
OR
XX Fundamentals of Insurance C307 30
XX Indian Banking System C308 50
OR
XXI1 Internet & World Wide Web €309 30

XXII Essentials of E-Com. C3l10 50



NOTE: U.G.C. sponsored Vocational Courses will be offered in place of Commerce
Group.

DETAILED 5Y BLS
B.Com. 1(2003-04 and pnwards):

Course I; Business Communication: C 101:
Obiective: The objective of this course is to develop effective business. communication skills

amaong the students.

Contents:

Unit I; Introducing busin=ss communication, basic forms of communication, communication

models and processes, effective communication, theories of communication, audience analysis.
Self-development and communication, development of positive personal attitudes.

Corporate communication, formal and informal communication net works, grapevine,

miscommunication (barriers), improving communication.

~ Unit lI: Practices in business communication, group discussions, mock interviéws, seminars,

effective listening exercises, individual and group presentations and report writing, principles

of effective communication, non-verbal aspects of communication, body language, Kinesics,

Proxemics, Para language.

Unit [1I: Writing skills, planning business messages, reporting and editing, the first draft,

reconstructing the final draft, business letters and memao formats, appearance request letters,

goods news and bad news letters, persuasive letters, sales letters, collection letters, office

memorandum, )

Unit IV : Report writing: Introduction to a proposal, short report and formal report, report

preparation, oral presentation — principles of presentation, factors affecting presentation, sales

presentation, training presentation, conducting surveys, speeches to motivate, effective

presentation skills.

Unit V: Effective listening: Principles of effective listening, factors affecting listening exercise,

oral, written and video sessions, interviewing skills, appearing in interviews, conducting

interviews, writing resure and letter of application, modern forms of communicating: Fax, e-

mail, viden conferencing ctc,

Course 11: Business Law: 2:

Obiective: The objective of this course is to provide a brief idea about the framework of the

Indian business law.

Contents:

Unit | : Law of Contract (1872): Nature of contract, classification, offer and acceptance,

capacity of parties to contract, free consent, consideration, legality of objects, agreement

declared void, performance of contract, discharge of contract, remedies for breach of contract.
Special contract: Indemnity, guarantee, bailment and pledge, agency.

Unit I1 : Sale of Goods Act(1930): Formation of contract of sales, goods and their

classification, price, conditions and warranties, transfer of property in goods, performance of

the contract of sales, unpaid seller and his rights, sale by auction, hire purchase agreement.

Unit Il : Megotiable Instrument Act (1981): Definition of negotiable instruments, features,

promissory note, bill of exchange and cheque, holder and holder in due course, crossing of a

chegue, types of crossings, negotiation, dishonor and discharge of negotiable instrument.

2.



Pnit 1V: The Consumer Protection Act. 1986: Salient features, definition of consumer,
grievance redressal machinery.
Unit ¥: Foreign Exchange Management Act, 2000: Definitions and main provisions.
Course I11: Financial Accounting: C 103;
Objective: To impart basic accounting knowledge as applicable to business.
Contents:
Unit [: Meaning and scope of Accounting, need, development, definition of accounting, book-
keeping and accounting, persons interested in accounting, branches of accounting, and
objectives of accounting,
Accounting principles, international accounting standards (only outlines), accounting
standards in India (in brief).
Unit II: Royalty accounts, departmental and branch accounts including foreign branch.
Unit III: Hire purchase accounts and installment payment system, Insolvency accounts of sole
trader and partnership firms.
Unit [V: Partnership accounts: Essential characteristics of partnership, partnership deed, final
accounts, adjustments after closing the accounts, fixed and fluctuating capital, goodwill, joint
life policy, change in profit sharing ratios, admission of a partner, retirement of a partner, death
of a partner.
Unit V: Amalgamation of partership firms, dissolution of a partnership firm, modes of
" dissolution of a firm, accounting entries, insolvency of partners, sale of a firm to a company,
gradual realization of assets and piecemeal distribution,
Course IV: Business Mathematics: C 104:
Objective: The objective of this course is to enable the students to have such minimum
knowledge of Mathematics as is applicable to business and economic situations.
Contents:
Unit I: Simple and compound interest and annuities, concept of present value, valuation of
simple loan and debenture, problems relating to sinking funds, ratios and proportions.
Unit II: Algebra: Laws of indices, linear and quadratic equations, the progression (AP, GP and
HP), elementary permutations and combinations, set theory- kinds of sets, elementary
operations on sets and Venn diagram.
Unit 1T : Matrices and determinants: Definition of a matrix, types of matrices, algebra of
matrices, properties of determinants, calculation of values of determinants up to third order, ad-
joint and inverse matrices, solution of a system of linear equations having unique solution and
involving not more than three variables,
Unit IV: Elementary trigonometry- Relations between ftrigonometrical functions,
trigonometrical ratios of standard and allied angles, trigonometrical ratios of sum and
difference of angles and multiple angles.
Functions, limits, differentiation: derivatives up to second order of different
functions including implicit functions.
Unit V: Simple problems of maxima and minima, integration- meaning, standard forms,
methods of integration by substitution, by parts and by partial fractions, definite integration.
Course V: Business Economics: C 105:
Objective: This course is meant to acquaint the students with the principles of Business
Economics as are applicable in business.
Contents:




Unit I: Introduction: meaning, impegtance, difference with the traditional economies, and
elasticity of demand: concept and mieasurement of elasticity of demand, price, income and
cross elasticity, average revenue, marginal revenue and clasticity. importance of elasticity of
demand.

Unit I1 : production function: Law of wvariable proportions, iso-quants, ecenomic regions and
optimum factor combination, expansion path, returns to scale, internal and external economies,
ridge lines, theory of costs: short run and long-run cost curves-traditional and modemn
approaches. :

Unit TH: Marker structure and business decisions, perfect competition, imperfect mm
monepoly and oligopoly — characteristics and price determination, models of oligapaly, price
leadership and kinked dernand curve. ; :

Unit 1V: Factor pricing [ : Marginal productivity theory and demand for factors, nature of
supply of factor inputs, determination of wapge rates under perfect competition and monopoly,
exploitation of labor ; rent- concept, Ricardoen and modem theories of rent, quasi rent/

Unit ¥: Factor pricing I1: Interest: concept and theories of interest; Profit- nature, concepts and
theories of profit.

Course VI: Business Environment: C 106:

Objective: This course aims at acquainting the students with the emerging issues in business at
the national and international levels in the light of the policies of liberalization and
globalization.

Contents:

Unit [: Indian business environment: Concept, components and importance, economic trends
{overview): income, savings and investment, industry, trade and balance of payments, SWOT
analysis.

Unit II: Problems of growth: unemployment, poverty, regional imbalances, social injustice,
inflation, parallel economy, industrial sickness.

Unit llI: Role of Government: Money and fiscal policy, industrial policy, industrial licensing,
privatization, devaluation, export-import policy, regulation of foreign  investment,
callaborations in the light of recent changes.

Unit IV: Five year plans, major policies, resource allocation,

Unit V: International environment: international trading environment {overview): trends in
waorld trade and the problems of developing countries, foreign trade and economic growth,
international economic institutions-WTO, World Bank and IMF.

Qualifving course: Elementary Accounts: C 180:

Objective: The objective of this course is to impart the elementary knowledge of accounts to
non-commerce students who join B.Com. Program,

Contenis:

Unit I : Book-keeping 2nd Accounting, accounting transactions, accounting cycle, journal,
rules ol debit and credit, compound journal entry, opening entry, relationship between journal
and ledger, rules regarding posting, trial balance, sub-division of journal. :

Unie 11: Capital and revenue expenditure and receipts, accounting concept of income, final
accounts: manufacturing account, trading aceount, profit and loss account, balance sheet,
adjustment entries.



Unit [1I: Classification of errors, location of emors, rectification or errors, suspense account,
effect on profit. bank reconciliation statement.

Unit IV: bill of exchange, depreciation and sinking fund,

Unit ¥: Consignment, joint venture, accounts of non-trading institutions.

B.COM. [l {2004-05 and onwards)
Course VII: Compan wi C 201:

Objective: The objective of this course is to provide basic knowledge of the provisions of
Companies Act, 1956 along with relevant case law,

Contents:

Unit I: Kinds of company, promotion and incorporation of companies.

Unit [I: Memorandum of association, articles of association, prospectus, and shares share
capital, members, transfer and transmission of share capital:

Unit II: Capital management- borrowing powers, morigages, charge, debentures.

Unit I'V: Diirectors: managing director, whole time director; company meetings- kinds, quorum,
voting, resolutions, minutes.

Unit ¥: Majority powers and minority rights, prevention of oppression and mismanagement,
winding up-kinds and conduet,

Course VIII: [ncome Tax: C 202:

Objective: [t enables the student to know the basics of Income Tax and its implications.
Contents:

Unit I: Basic concepts: [ncome, agricultural income, casual income, assessment year, previous
year, gross total income, total income, person, tax evasion and tax plafning.

Unit [I: Basis of charge, scope of total income, residence and tax liability, income which does
not form part of total income.

Unit ITI: Heads of income: salaries, income from house property, profit and gains of business
or profession, capital gains, income from other sources,

Unit 1V: Computation of total income and tax liability of an individual, HUF and firm,
aggregate of income, set off and carry forward of losses, deductions from GTI.

Unit ¥: Tax management: TDS, advance payment of tax, assessment procedure, tax planning
for individuals, tax administration: authorities, appeals and penalties,

Course IX: Accounting: C 203:

Objective: This course enables the students to develop awareness about corporate accounting
conformity with the provisions of companies act.

Contents:

Unit I. Issue, forfeiture, re-issue of shares, redemption of preference shares, issue and
redemption of debentures.

Unit II: Final accounts and disposal of profits of a company.

Unit III: Valuation of goodwill and shares, computation of managerial remuneration, pre and
post incorporation profits, underwriting and underwriters accounts.

Unit IV: Accounting for amalgamation of companies as per Indian Accounting’ Standard 14,
accounting for internal reconstruction excluding inter-company holdings and reconstruction
schemes.

Unit ¥: Consolidated balance sheet of holding companies with one subsidiary only; accounts
of banking companies.































































