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Dated : 28-01-2009

Finance Calendar

1 April to 10" April:-
e Preparation of advance ledger for ensuing year.

e Preparation of other ledgers & journals.
e Preparation regarding campus admission test income & expenditure & related work.
e Submission of annual statutory returns.



10™ April to 15™ May:-

e All requirement of supply / work/ equipment will be received from various sections/ department
of the university & a consolidated demand of requirement will be prepared.

e Payment of remuneration of the teachers & staff associated with the admission test

e Preparation of annual account, balance sheet & other related work of previous year.
15" May to 30" June:-

e Floating of tenders and meeting of purchase committee, issue of supply/ work orders.

e Quarterly return of income tax & other statutory returns.
1% July to 31% July:-

e Deposit of fee of students & its accounting related work.
1% August to 31%' Auqust:-

¢ Routine work.
15! September to 31° September:-

e Routine work

e Quarterly submission of statutory returns.
1% October to 31 October:-

e Mid year review and 1* Meeting of Finance Committee.
15 November to 30" November:-

¢ Internal evaluation and implementation of Finance Committee directions.
1%! December to 31%' December:-

e Preparation of semester examination and other related work.
e Quarterly submission of statutory returns.
1% January to 31* January:-
e Preparation of semester examination and other related work.
1% February to 28" February:-
e Preparation of budget of next financial year.

e 2" Meeting of Finance Committee.
15! March to 31°' March:-
e Closing of Accounts.




